JOB OVERVIEW

Bel:R(II1W Recreation Assistant
DI Recreation Department

KoJo7.Ni[o]'W Sports Complex

[{3Jel kR [oM Recreation Director

GENERAL JOB DESCRIPTION

This position is responsible for assisting management of the Sports Complex, including sporting events, tournaments, cultural
events, and concession. The Recreational Assistant shall be an energetic, self-starter with good communication skills and
must be able to work calmly in a high stress environment while possessing excellent customer service skills.

DUTIES & RESPONSIBILITIES

e Implement tournaments, and other special events and activities

e Ensures that the Sports Complex facilities are effectively maintained and safely operated, including managing the day-
to-day operations of facilities, programs, and equipment

e Ensures that policies and procedures are adhered to

e Build and foster a good working relationship with community leaders, sponsors, parents, and volunteers

e Adhere to food service safety and sanitation standards

e Notify Liberty County Maintenance Personnel of Site, Building, Plumbing or Electrical Issues

e Ensures proper and routine general cleaning of facility buildings, grounds and equipment

e Supervise Community Service volunteers

e Supervise Inmate Crews

e Seasonally will work multiple evening and weekend hours

e Provide excellent customer service

e Resolve questions or problems not defined by standard practice or established procedure

e Perform other duties as required

The above information on this description has been designed to indicate the general nature and level of work performed
by employees within this classification. It is not designed to contain or be interpreted as a comprehensive inventory of all
duties or requirements of this position.

REQUIRED EDUCATION & TRAINING/ LICENSE

e High school diploma or GED

e Must be 18 years of age or older

e Shall possess or receive Inmate Certification

e Must pass Background, drug testing and pre-employment physical
e Must maintain a Valid Class E Driver’s License

SKILLS & ABILITIES

QUALIFICATION REQUIREMENTS:

e To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements
listed are representative of the knowledge, skills, and/or abilities required. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

e Excellent problem-solving skills.

e Exceptional customer service skills.

e Effective communication skills.

e Conflict Resolution Skills

e Ability to work without direct supervision.

e Timeliness



e Professional presentation and attitude.

e Ability to maintain focus while working individually.

e Exercise sound judgment and make decisions in accordance with established laws, regulations, ordinances, departmental
policies and procedures.

e Ability to communicate effectively both orally and in writing.

e Ability to read, comprehend, implement and complete written and/or oral directions in English.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities
to perform the essential functions.

e Required to see, talk and to hear.

e Required to stand, walk, sit, reach with hands and arms, and stoop and kneel.

e Frequently required to lift and/or move heavy items when loading and off-loading supplies.

e Must be able to operate a motor vehicle, utility tractor, and John-Deere Gator or similar equipment.

Environmental Demands:
e Ability to tolerate inclement weather including rain, humidity, heat, and cold.
e Potential exposure to chemicals and confined spaces and poor ventilation

WORKING CONDITIONS

The Seasonal Recreational Assistant is expected to assist and oversee recreational league sporting events,
tournaments, and other events held at the County Sports Complexes. The Recreational Assistant may find
the atmosphere to be emotionally charged, stressful and demanding. He/she from time to time will have to
work odd or long hours for special events, projects in evening and/or weekend activities. Work within an
office, work within a remote setting (as needed). Workdays, evenings, and weekends, as needed, to meet
responsibilities of the position. This position often works in the community and is subject to inside and
outside environmental conditions. Tasks may risk exposure to extreme temperatures, humidity, etc.

WORK
ENVIRONMENT

LOILAWAS AN 40 hours per week, paid on bi-weekly basis, may have flex schedule

A comprehensive benefits package that includes health, dental, vison, retirement, paid time off etc.

EMPLOYEE
SIGNATURE

To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily. Reasonable
accommodations may be made to enable individuals with disabilities to perform the primary job functions herein described. Since every
duty associated with this position may not be described herein, employees may be required to perform duties not specifically spelled out in
the job description, but which may be reasonably considered to be incidental in the performing of their duties just as though they were
actually written out in this job description.



